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File type:  Action 
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Subject:  
Contract Amendment with Smart Data Solutions, Inc., for various data services 
 
Description:  
Authorizing an increase to Contract No. C-37324 with Smart Data Solutions Inc. by $60,000 for a 
new not-to-exceed amount of $195,000 for services including scanning, record labeling, and 
data transfer services, and extending the contract for two (2) years through Aug. 31, 2018,  
updating the Terms and Conditions to reflect current standards. 

 
Previous Actions:  
August 13, 2013 - Committee recommends authorizing the proper City officers to execute a 
contract with Smart Data Solutions, for a two-year contract with a one-year option to extend, 
through August 31, 2016 for a not-to-exceed amount of $135,000.  The process involves using a 
third-party vendor to scan the invoices and employee receipts, create the electronic record 
(PDF), label each record with the City’s required metadata (such as vendor number, invoice 
number, payment amount etc.), and transfer the electronic records using the City’s procedures 
so they are loaded into to the City’s content management system.  The City processes 
approximately 133,000 accounts payable and employee reimbursements annually. 
 
Background/Analysis:  
In May 2013, Information Technology and Finance staff issued a Request for Proposal (RFP) for 
document scanning services to continue and expand the accounts payable and employee 
reimbursement records management process.   Smart Data Solution was chosen as the best fit 
for the City’s needs in the areas identified in the RFP.  
 
Financial Review:  
No additional appropriation required, amount included in current budget. 


