


	Urban Scholars Performance Evaluation Form



	Employee Name: Brandon Lunkley
	Employee ID:


	Department: Information Technology
	Job Title: Urban Scholar with IT Collaboration


	Supervisor’s Name: Tamara Bredemus

	Date: 9/5/16



	Evaluation Criteria
	Does Not Meet Expectations
	Meets Expectations
	Exceeds Expectations
	 Supervisor’s Comments:

	
Quality of Work
Assigned tasks are finished in agreement with all department standards
Completed assignments show a high level of detail

	
	Meets
	
	Brandon developed a method of cross-checking that he used as he moved a SharePoint solution from test to production that ensured all structure, functionality and content were present. He then went on to teach the owners of the solution how to manage the production environment.

	Timeliness of Work
Accomplishments satisfy all appropriate deadlines
	
	Meets
	
	Brandon was able to accomplish assigned projects in the allotted time.

	
Responsibility &
Leadership
Takes initiative in planning and execution of projects
Works well independently

	
	
	Exceeds
	During his time on the team, Brandon led the IT Project Site build. He arranged and led meetings with the IT Project Managers to ensure their needs were met by the solution being proposed. We will be rolling out Brandon’s work to production this September.

	Communication
Displays excellent written and oral communication skills

	
	Meets
	
	Brandon is better at verbal communication than written communication. Taking time to plan before communicating will improve both verbal and written communication.

	Evaluation Criteria
	Does Not Meet Expectations
	Meets Expectations
	Exceeds Expectations
	 Supervisor’s Comments:

	Office Environment
Helps foster a professional and friendly work environment
Works well with supervisor, City staff, and residents

	
	Meets
	
	Worked well with clients and team.

	[bookmark: _GoBack]Punctuality
Arrives on-time or early for all events
Shows advanced preparedness
	
	Meets
	
	Brandon arrived early every day. 



Additional Comments:
	
We were glad to have Brandon back for another summer through the Urban Scholar Program. He dove back into the groove and started building solutions to meet users’ needs.


As the program progressed, Brandon and I worked on his ability to communicate with people with different learning and communication styles. Brandon incorporated this work after each session.

Brandon continues to mature into a productive-collaborative partner on the IT Team who does not shy away from hard work.








Employee’s Signature: __________________________________________________________________

Supervisor’s Signature: __Tamara Bredemus ________________________________________________
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